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HJF guide to preparing the new NIH 
Common Form Biosketch.

For all NIH applications due on or after 
January 25, 2026

1

▪ NOT-OD-26-018: NIHs Implementation of Common Forms for 
Biographical Sketch and Current and Pending (Other) Support for 
Due Dates on or after January 25, 2026

▪ The Biographical Sketch Common Form and NIH Biographical Sketch 
Supplement are required for each individual identified as a 
senior/key person on a Federally funded research project. For NIH, 
these instructions also apply to all individuals required to submit a 
Biographical Sketch and NIH Biographical Sketch Supplement.

▪ If you do not use the correct format for your biosketch, grants.gov 
will produce an error preventing submission of the incorrect or 
uncertified forms. Your proposal will be administratively 
withdrawn.

Common forms will be required for all applications 
submitted on or after January 25, 2026

2

1

2

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
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▪ See NSPM-33 Implementation Guidance
▪ The common form includes a digital 

signature/certification
▪ It also requires you to state that you are not part 

of a Malign Foreign Talent Recruitment Program 
(MFTRP) (see also 
https://www.congress.gov/bill/117th-
congress/house-bill/4346/text) 

The common form biosketch complies with new 
federal research security requirements

3

▪ You MUST use SciENCV to complete your new 
common form biosketch
▪ NIH requires the use of Science Experts Network Curriculum 

Vitae (SciENcv) to complete Common Forms (i.e., Biographical 
Sketch, Current and Pending (Other) Support) and the NIH 
Biographical Sketch Supplement to produce digitally certified 
PDF(s).

▪ SciENcv is part of the NCBI suite of tools that 
includes PubMed and My Bibliography

How to prepare a NIH Common Form Biosketch and 
Supplement

4

3

4

https://www.nsf.gov/policies/nspm-33
https://www.congress.gov/bill/117th-congress/house-bill/4346/text
https://www.congress.gov/bill/117th-congress/house-bill/4346/text
https://www.ncbi.nlm.nih.gov/sciencv/
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▪ You will need BOTH an eRA commons account 
and an ORCID
▪ Your eRA commons account can be set up by your 

institutional official
▪ USU VPR: Tony Martinez (antonio.martinez@usuhs.edu) and 

Dmitry Mirochnitchenko (dmitry.mirochnitchenko@usuhs.edu)

▪ HJF: proposals@hjf.org 

▪ You can set up the ORCID by yourself

5

Requirements to use SciENcv

Creating an ORCID 
profile

6

5

6

mailto:antonio.martinez@usuhs.edu
mailto:dmitry.mirochnitchenko@usuhs.edu
mailto:proposals@hjf.org
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▪ ORCID is a persistent 
identifier for individuals 
working in research and 
education

▪ To set up an account:
▪ Go to https://orcid.org/

▪ Select Sign In/Register

▪ Select Register Now to set up 
a new account

ORCID account

7

Follow prompts to complete the ORCID profile

Footer

8

7

8

https://orcid.org/
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Examples of ORCID form fields

9

You can import publications directly 
into your ORCID profile

10

9

10



1/7/2026

6

You can also add works manually

11

▪ If you want to import 
citations from ORCID to 
other programs, set your 
privacy to “everyone” or 
“trusted sources”

▪ Works designated “only 
me” will not be visible to 
SciENcv

▪ More information here: 
Visibility settings – ORCID

12

Privacy settings on ORCID

11

12

https://support.orcid.org/hc/en-us/articles/360006897614-Visibility-settings
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Creating your SciENcv profile

13

Go to https://www.ncbi.nlm.nih.gov/sciencv/ 

▪ There are lots of ways 
to log in to SciENcv

▪ We recommend one of 
the .gov options
▪ eRA Commons 

▪ Login.gov

▪ NCBI account

How to set up your SciENcv profile

14

13

14

https://www.ncbi.nlm.nih.gov/sciencv/
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NCBI homepage

▪ Click to start a new 
CV

▪ It will take you to 
the SciENcv profile 
page

Start a new CV

16

15

16
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▪ Click edit to update 
your profile

▪ You can link to your 
ORCID profile here

Update your profile

17

▪ Video: Link Your ORCID iD to Your eRA Commons 
Account https://www.youtube.com/watch?v=K47_NWsar60

▪ What should I do if I have multiple NCBI 
accounts?
▪ If you suspect or want to check to see if you have multiple NCBI 

accounts, write to us at info@ncbi.nlm.nih.gov … If multiple NCBI 
accounts do exist, the NCBI customer support can merge them 
into a single account. 

▪ See https://support.nlm.nih.gov/kbArticle/?pn=KA-03291 

Help with linking your accounts

18

17

18

https://www.youtube.com/watch?v=K47_NWsar60
mailto:info@ncbi.nlm.nih.gov
https://support.nlm.nih.gov/kbArticle/?pn=KA-03291
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▪ Start by creating a 
new document

▪ For NIH proposal due 
on or after January 
25, 2026 choose NIH 
Biographical Sketch 
Common Form

How to create your 
biosketch

19

▪ Give your biosketch a 
name and select your 
data source.

▪ Choose your data 
source

▪ Click “Create”

▪ Once you have created 
your biosketch you can 
leave the site and 
return to edit it later

Common form biosketch

20

19

20
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Common form 
instructions

21

Note that there is no 
longer a page limit on 
the NIH Biosketch

▪ Click Edit to update

▪ Complete required fields 
for your current position

Identifying Information, Organization and Location

22

21

22
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▪ Add your professional 
preparation

▪ You can include as many 
entries as needed

Professional Preparation

23

Appointments and positions

24

▪ Add positions and appointments 
for at least the 3 years prior to 
submission

▪ You can add more entries as 
needed

23

24
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▪ Provide a list of: 
▪ Up to five products closely related to the proposed project

▪ Up to five other significant products that highlight the senior/key person's 
Contributions to Science

▪ The NIH Biographical Sketch Supplement will provide the opportunity to describe 
these contributions in more depth

▪ Products must be citable and accessible

Products

25

▪ What are acceptable products?
▪ Publications, conference papers, and presentations

▪ Website(s) or other Internet site(s)

▪ Technologies or techniques

▪ Inventions, patents, patent applications, and/or licenses

▪ Other products, such as data, databases, or datasets, physical collections, audio or video 
products, software, models, educational aids/curricula, instruments/equipment, research 
material, interventions (e.g., clinical or educational), or new business creation

▪ What is included in a full product citation?
▪ Names of authors

▪ Product title

▪ Date of publication or release

▪ Website URL

▪ Other persistent identifier (if available) Other relevant citation 
information (e.g., in the case of publications, title of enclosing 
work such as journal or book, volume, issue, pages)

▪ If any of the items specified above is not applicable, enter N/A

How to cite products

26

25

26
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▪ Hyperlinks and URLs are only allowed when specifically 
noted in funding opportunity announcement (FOA) and 
form field instructions. The use of hyperlinks is typically 
limited to citing relevant publications in biosketches and 
publication lists.

▪ When allowed, you must hyperlink the actual URL text so it 
appears on the page rather than hiding the URL behind a 
specific word or phrase. Example:
▪ NIH (http://www.nih.gov/)

▪ See also NOT-OD-20-174: Reminder: NIH Policy on Use of 
Hypertext in NIH Grant Applications

You must follow the NIH hypertext policy when 
citing products

27

▪ For ORCID, visibility 
must be set to 
“Trusted parties” or 
“Everyone” to 
import to SciENcv

You can import citations directly from other My 
Bibliography and ORCID

28

27

28

http://www.nih.gov/
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-174.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-174.html
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▪ Click Manage My 
Bibliography

▪ Select Add 
citations > 
Manually

You can also add products manually 
through My Bibliography or ORCID

29

▪ This is where you can 
enter works that are not 
referenced by PubMed

▪ There are different 
required fields for each 
type of citation – these 
are marked with a red star

▪ Manual entry instructions 
for ORCID are here

Manually enter products

30

29

30
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▪ Click the check 
boxes for the 5 
products most 
closely related to 
the current project

▪ Click continue to 
save the selected 
publications to 
your biosketch

Adding Products

31

▪ Add up to 5 other 
products that highlight 
your contributions to 
science by checking 
the boxes

▪ Click continue to save 
these to your  
biosketch

Additional products

32

31

32
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▪ The 10 items you select here are the ONLY 
CITATIONS ALLOWED in the NIH common 
form biosketch and supplement

▪ You MAY NOT enter additional citations in 
other sections of the NIH Biosketch 
Supplement

IMPORTANT NOTE

33

▪ This NIH Biographical Sketch Supplement is 
required for all other individuals required to 
submit a biographical sketch.

▪ The supplement includes the Personal Statement, 
Honors, and Contributions to Science from the 
old NIH Biosketch form

▪ When you complete your biosketch in SciENcv, it 
will automatically attach the supplement to the 
biosketch

NIH Biographical Sketch Supplement

34

33

34
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▪ Briefly describe why you are well-suited for your role(s) in this 
project. Relevant factors may include: 
▪ aspects of your training; your previous experimental work on this specific 

topic or related topics; your technical expertise; your collaborators or scientific 
environment; and/or your past performance in this or related fields, including 
ongoing and completed research projects from the past three years that you 
want to highlight

▪ If you wish to explain factors that affected your past 
productivity, such as family care responsibilities, illness, 
disability, or military service, you may address them in this 
section.

▪ Indicate whether you have published or created research 
products under another name.

Personal Statement Instructions

35

▪ Click Add Personal 
Statement

▪ Type or copy/paste 
your personal 
statement into the 
free text box

▪ There is a 3500-
character limit 
(including spaces)

▪ Click save

Adding a Personal Statement

36

35

36
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▪ You MAY NOT provide citations in the Personal 
Statement

▪ SciENcv does not support special formatting like italics, 
bolding, etc. Users can use all CAPS and/or line 
breaks.  Please note that line breaks (like spaces) would 
add into the character count.  Hyperlinks will not be 
supported.

▪ See NIH Biographical Sketch Supplement Instructions

IMPORTANT NOTES

37

▪ List any relevant academic and professional 
achievements and honors. In particular:
▪ Students, postdoctorates, and junior faculty should 

include scholarships, traineeships, fellowships, and 
development awards, as applicable.

▪ Clinicians should include information on any clinical 
licensures and specialty board certifications that they 
have achieved.

▪ The Honors Section is limited to no more than 
15 entries.

Honors

38

37

38

https://grants.nih.gov/sites/default/files/NIH%20Biographical%20Sketch%20Supplement_FINAL.pdf
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▪ Click Add Honor

▪ Complete 
required fields

▪ Click Save

Adding Honors

39

▪ All senior/key persons should complete the "Contributions 
to Science" section. Please enter N/A in the text field if no 
Contributions to Science will be provided.

▪ You may reference up to five products listed in the Other 
Significant Products section of your Biographical Sketch 
Common Form that are relevant to the contributions 
described in this section. 

▪ Descriptions of contributions may include a mention of 
research products under development, such as manuscripts 
that have not yet been accepted for publication. These 
contributions do not have to be related to the project 
proposed in this application.

Contributions to Science

40

39

40
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▪ Briefly describe up to five of your most significant 
contributions to science. For each contribution, 
indicate the following:
▪ the historical background that frames the scientific problem;
▪ the central finding(s);
▪ the influence of the finding(s) on the progress of science or 

the application of those finding(s) to health or technology; 
and

▪ your specific role in the described work.
▪ Figures, tables, or graphics are not allowed.

Contents of Contributions to Science

41

▪ There is no specific format for referencing the 
products in this section, however, it is 
recommended to refer to the title, use the 
author’s last name, publication, and/or year of 
publication for ease of reference. Do not 
provide citations in the Contributions to 
Science section.

Citations in the Contribution to Science 
section

42

41

42
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▪ Each Contribution to Science is limited to 2,000 
characters.

▪ SciENcv does not support special formatting like 
italics, bolding, etc. Users can use all CAPS 
and/or line breaks.  Please note that line breaks 
(like spaces) would add into the character 
count.  Hyperlinks will not be supported.

Formatting the Contributions to Science 
section

43

▪ Click Add Contribution to 
Science

▪ Complete the free text field

▪ Use the Up and Down keys to 
reorder your list of 
contributions

▪ Click save

▪ You can enter up to 5 
Contributions to Science

Adding Contributions to Science

44

43

44
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▪ You can only reference the 5 research 
products provided in the Other Significant 
Products Highlighting Contributions to Science 
section of the Common Form Biosketch

▪ DO NOT add additional citations in the 
Contributions to Science free text fields

IMPORTANT NOTES

45

▪ Each senior/key person is required to complete the following certifications 
regarding the information provided in their Biographical Sketch:
▪ I certify that the information provided is current, accurate, and complete. This includes 

but is not limited to information related to domestic and foreign appointments and 
positions.

▪ I also certify that, at the time of submission, I am not a party to a malign foreign talent 
recruitment program.

▪ I also certify that, as senior/key personnel listed within this application, I have taken 
the required research security training consistent and in compliance with Section 
10634 of the CHIPS and Science Act of 2022.

▪ Misrepresentations and/or omissions may be subject to prosecution and liability 
pursuant to, but not limited to, 18 U.S.C. §§ 287, 1001, 1031 and 31 U.S.C. §§ 
3729-3733 and 3802.

▪ To be acceptable to the Federal research funding agency, the date of the 
signature must be within the past 12 months from when the document is 
submitted to the Federal research funding agency.

Certification of a NIH Common Form Biosketch

46

45

46

https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf
https://www.nsf.gov/bfa/dias/policy/researchprotection/nspm33definitions.pdf
https://grants.nih.gov/grants/policy/nihgps/HTML5/section_1/1.2_definition_of_terms.htm
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▪ Click Download 
PDF

▪ Click Certify

How to certify your biosketch

47

▪ This is how the 
certification 
will appear on 
the PDF 
biosketch

Certification statement on downloaded 
PDF

48

47

48
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▪ Effective Date: At this time, the research security 
training requirement is optional. Completion of RST 
and the individual and institutional certifications will 
be effective for applications submitted for due dates on 
or after May 25, 2026.

▪ See https://grants.nih.gov/grants/guide/notice-
files/NOT-OD-26-017.html 

▪ Link to training module: 
https://www.securecenter.uw.edu/CTM-1-2/story.html 

Research security training 
requirements for NIH

49

▪ SciENcv will 
automatically 
format all your 
entries to comply 
with NIH 
requirements

The rest of the 
biosketch

50

49

50

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-017.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-017.html
https://www.securecenter.uw.edu/CTM-1-2/story.html
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▪ SciENcv will 
automatically 
format all your 
entries to comply 
with NIH 
requirements

The biosketch 
supplement

51

▪ Forward your downloaded and certified 
biosketch and supplement to your program 
manager or proposal specialist 

▪ They will upload your biosketch to Cayuse to 
be submitted with your proposal

Adding the biosketch to the proposal

52

51

52
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▪ You can add one or more delegates to your My NCBI 
account to help you update and manage the following 
sections of the biosketch and supplement:
▪ Appointments and positions
▪ Products
▪ Personal statement
▪ Honors
▪ Contributions to science

▪ The delegate cannot certify a document on the 
delegator's behalf and cannot generate and download a 
PDF file that has not yet been certified

Adding a delegate

53

▪ From your My NCBI 
homepage, click on 
your username

▪ Select Account 
Settings

How to add a delegate

54

53

54
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▪ From the account 
settings page, scroll 
down to Delegates

▪ Click Add Delegate

▪ Enter the delegate’s 
email address

Adding a delegate

55

▪ Your delegate should 
click the link in the 
email to accept

▪ If they don’t have a 
NCBI account, they will 
need to create one 

▪ Then, the delegate 
should click Confirm 
Delegation

The delegate will 
receive an 
invitation email

56

******

55

56
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▪ Once your 
delegate confirms 
the delegation, 
they will be able 
to access your 
bibliography and 
biosketch from 
their home page

Accessing delegated accounts

57

▪ About the Biographical Sketch Common Form | 
Grants & Funding

▪ Instructions: Common Form for Biographical 
Sketch

▪ About the NIH Biographical Sketch Supplement | 
Grants & Funding

▪ Instructions: NIH Biographical Sketch Supplement
▪ FAQ: Frequently Asked Questions (FAQs) | Grants 

& Funding

Still have questions?

58

57

58

https://grants.nih.gov/grants-process/write-application/forms-directory/biographical-sketch-common-form
https://grants.nih.gov/grants-process/write-application/forms-directory/biographical-sketch-common-form
https://grants.nih.gov/sites/default/files/Common%20Form%20NIH%20Biographical%20Sketch_FINAL.pdf
https://grants.nih.gov/sites/default/files/Common%20Form%20NIH%20Biographical%20Sketch_FINAL.pdf
https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement
https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement
https://grants.nih.gov/sites/default/files/NIH%20Biographical%20Sketch%20Supplement_FINAL.pdf
https://grants.nih.gov/faqs#/common-forms-biographical-sketch-current-pending-support.htm
https://grants.nih.gov/faqs#/common-forms-biographical-sketch-current-pending-support.htm
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▪ About and help for SciENcv - My NCBI Help - NCBI 
Bookshelf

▪ NIH introduces the common forms: 
https://www.youtube.com/watch?v=_MMTaLKnOB8&t
=1241s

▪ ORCID help page ORCID

▪ My Bibliography tutorial: 
https://www.youtube.com/watch?v=SpFcC0eRk8Q 

More help

59

60

THANKS!
For more help contact:

▪ Emily Brede – ebrede@hjf.org

▪ Proposals team – proposals@hjf.org

▪ Your HJF program manager

59

60

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.youtube.com/watch?v=_MMTaLKnOB8&t=1241s
https://www.youtube.com/watch?v=_MMTaLKnOB8&t=1241s
https://support.orcid.org/hc/en-us
https://www.youtube.com/watch?v=SpFcC0eRk8Q
mailto:ebrede@hjf.org
mailto:proposals@hjf.org
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